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         SCIENTIFIC & CULTURAL FACILITIES DISTRICT
 2010 TIER I 

Certification REPORT 

Deadline: Friday, April 16, 2010 

SUBMIT ONE COPY ELECTRONICALLY TO:
scfd@scfd.org 

Contact Information  
	

	Organization Name

	                                                                                                                   
	
	
	

	Street Address
	     City 
	                        Zip 
	   

	
	
	
	

	Phone Number
	
	Fax
	Web Site

	                                                                                 
	
	
	

	Primary Contact Person, Title
	                  Phone
	                 Email              

	

	Banking Confirmation Contact*      

	                  Fax                       Phone      
	                 Email

	

	


2010 Formula and Discretionary Funding Request Table

	2010 Formula Funds Summary (list)
	Funds Used By** (mm/dd/yy)
	Amount

	
	
	

	
	
	

	
	
	

	Total Formula Funds Budgeted
	
	


	2010 Discretionary Funding Summary (list) 
	Funds Used By** (mm/dd/yy)
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Discretionary Request
	
	

	total formula + discretionary funds
	
	


*Banking Contact will be notified by email to confirm bank routing details ten days prior to scheduled distributions. It is the organization’s responsibility to make sure SCFD has current correct contact and routing information. Failure to notify SCFD of changes may result in late distributions. 
** ‘Funds Used By’ date can be organization’s fiscal year end, or last day of fourth quarter SCFD distribution for given year, or earlier.
Organization Name:      
2009 Formula and Discretionary Funds Summary Table
	Formula Funds Summary (list)
	Funds Used By** (mm/dd/yy)
	Amount

	
	
	

	
	
	

	
	
	

	Total Formula Funds Distributed
	
	


	Discretionary Funding Summary (list) 
	Funds Used By** (mm/dd/yy)
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Discretionary Request
	
	


	total formula + discretionary funds
	
	


*“Funds Used By” date can be organization’s fiscal year end, or last day of fourth quarter SCFD distribution for given year, or earlier.
The digital signature inserted below authorizes the Tier I Certification request for Distribution Year 2010 and assures that the SCFD will be notified immediately of any significant financial, programmatic or budgetary changes. This signature also confirms the organization will attend the mandatory annual presentation to the SCFD Board of Directors at its meeting on May 27, 2010. 

	
	

	Digital Signature of Authorizing Official 
	Date


Organization Name: 






                   Submit by email by April 16, 2010
Tier I Certification Report Instructions and Checklist
Instructions for submission of Tier I Certification Report. Prepare an email to ‘scfd@scfd.org’ with “Certification Report” in the subject line. The email should have five separate attachments each created as multiple-page PDF or word document formats: Attachment #1, include items A-I as outlined below; Attachment #2 is comprised of the 2010 Formula Funds Request, 2010 Discretionary Funds Request, 2009 Formula Funds Final Report, 2009 Discretionary Funds Final Report; Attachment #3, #4, #5 should be the following three additional scanned items: (J) FY 2010 budget, (K) FY 2009 audited financial statements and (L) Form 990.  The Economic and Social Activity Report (ESAR) should be submitted in a separate email, prior to the due date. 
2010 Distribution Certification Report

Attachment #1 Organizational Overview (make either a PDF or a word document including A-I)
 FORMCHECKBOX 
A - Cover pages #1 and #2
 FORMCHECKBOX 
B - Checklist page #3
 FORMCHECKBOX 
C - Executive Summary (please limit to one page)
 FORMCHECKBOX 
D - List of board of trustees/directors and relevant expertise

 FORMCHECKBOX 
E - List of executive and managerial staff (include titles, phone and email)

 FORMCHECKBOX 
F – Brief overview narrative 
 FORMCHECKBOX 
G - List of 2010 programs with brief descriptions

 FORMCHECKBOX 
H - Compliance with 2009 SCFD nondiscrimination statement (please indicate one): 

           Date adopted ________; or __ is scheduled for board review in 2010
 FORMCHECKBOX 
I - SCFD acknowledgement (you may also provide a link to your annual report or as an inserted attachment)
--------------------------------------------------------------------------------------
 FORMCHECKBOX 
J - 2010 fiscal year budget (Attachment #3)
 FORMCHECKBOX 
K- FYE 2009 audited financial statements (Attachment #4)
 FORMCHECKBOX 
L- Most recently filed IRS form 990, including schedules, excluding list of contributors (Attachment #5)
            Attachment # 2: 2010 and 2009 Reports: 


 2010 Formula Funds Report 
 FORMCHECKBOX 
 A – Formula funds budget
 FORMCHECKBOX 
 B – Narrative on general use of funds including any changes and enhancement of services which have not been addressed in the Executive Summary or the Overview narrative; 
2010 Discretionary Funds Report (also included in Attachment #2)

 FORMCHECKBOX 
 A – Discretionary funds budget

Narrative:

 FORMCHECKBOX 
 B – Use of discretionary funds and how the use satisfies statutory discretionary factors (see pg. #6)
 FORMCHECKBOX 
 C – How the discretionary funds support goals, enhance service and/or impact the public
 FORMCHECKBOX 
 D – Whether program/project(s) is/are new or ongoing
 FORMCHECKBOX 
 E – Evaluation plan

2009 Distribution Final Report on Formula and Discretionary Funds (also included in Attachment #2)
2009 Formula Funds Report
 FORMCHECKBOX 
 A – Formula funds financial report 

 FORMCHECKBOX 
 B – Narrative on organization’s general use of funds and major accomplishments, include any changes to the organization
2009 Discretionary Funds Report

 FORMCHECKBOX 
 A – Discretionary funds financial report 

 FORMCHECKBOX 
 B – Narrative on how the use of funds met statutory criteria outlining any enhancements and innovations. Also include results of your evaluations.
 FORMCHECKBOX 
 C – Stories of interest
2009 Economic and Social Activity Report

 FORMCHECKBOX 
 Confirm separate electronic submission of 2009 Economic and Social Activity Report 
Instructions on submitting the 2010 Certification Report are above and are further outlined below!

2010 Distribution Certification Report Components:
Organizational Overview (attachment #1) – include the following:
A. Completed funding request table listing use of funds on cover page #1 and completed funds summary table on page #2 with digital signature inserted
B. Checklist page #3 to confirm all components are complete and included

C. Executive Summary (please limit to one page) Provide a snapshot of the organization from the leadership perspective on major accomplishments or significant issues facing the organization. 
D. List of board of trustees/directors and relevant expertise
E. List of executive and managerial staff (include title, phone and email)
F. Organizational Overview narrative – Please concisely report mission, brief history and organizational plans including sustainability strategies. Report on any plans to protect the financial viability of the organization if SCFD funds were to be significantly reduced.  
G. List of 2010 programs with brief descriptions 
H. In 2009 the SCFD board of directors amended its nondiscrimination policy to read as provided here: http://www.scfd.org/downloads/Board/SCFD%20Nondiscrimination%20Policy%20Oct09.pdf
Organizations seeking SCFD support are required to document compliance with this amended policy. Please provide the date your organization’s board of directors adopted this policy or assurance that your board will address the required policy during your 2010 FY. 

I. Briefly describe the ways in which the organization acknowledges SCFD funding. You may provide a link to your annual report or insert it (images and text) within the document;

 -----------------------------------------------------------------------------------------
J. Fiscal year 2010 budget (attachment #3)
K. FYE 2009 audited financial statements (attachment #4)
L. Most recently filed IRS Form 990, including all schedules except for list of contributors (attachment #5)

Note:  Above items A – I should be submitted as a single attachment. Items J, K, and L should be submitted as the 3rd ,4th , 
5th attachments. See page three for instructions. The 2010 funds reports and 2009 final reports should comprise 
attachment #2.
2010 Formula Funds Report

The SCFD statute allows Formula Funds to be used for annual operating expenses.  Annual operating expenses are defined in statute as expenditures for all purposes except capital construction, endowment, and payment of debt principal or interest, and must be consistent with the organization’s exempt purpose. 
Provide the following:

A. Formula Funds Budget annotated to show the use of formula funds
B. Brief narrative describing the general uses of the funds as demonstrated by the budget and by activities for 2010. Address how the organizational structure and/or programs have improved or changed since the previous year and how SCFD formula funding will assist the organization to enhance its service to the public. Please avoid addressing the points that are covered in the Executive Summary and the Organizational Overview. 
Annotations
2010 Discretionary Funds Report

SCFD Statutory References to Discretionary Funds. CRS Section 32-13-107(3)(a)(III) states: Up to five percent of said sales and use tax revenues may be distributed by the board to the scientific and cultural facilities that qualify to receive moneys pursuant to the provisions of subparagraph (I) of this paragraph (b) in such amounts as the board determines appropriate based upon one or more of the following factors: Regional impact, accessibility, quality, need, enhanced or innovative programs, and collaboration with the Denver Museum of Nature and Science, the Denver Art Museum, the Denver Zoological Gardens, the Denver Botanical Gardens, or the Denver Center for the Performing Arts or with scientific and cultural facilities that qualify to receive moneys pursuant to subparagraph (I) of paragraph (b) or subparagraph (I) of paragraph (c) of this section (3). Note: SCFD Board of Directors also has statutory discretion to allocate up to 5% of Formula Funds for discretionary purposes in addition to the 5% of Discretionary Funds. To date the Board has not exercised this option. 
2010 Discretionary Funds Report Continued:

Also as a part of your attachment #2, provide the budget and a narrative addressing the questions below (items B, C, D, E) for each discretionary request.  (See definitions of discretionary funds statutory criteria on pg. 6). 

A. Discretionary Funds Budget – annotated to show use of discretionary funds.  

B. Indicate how these funds will be used and how the proposal satisfies the discretionary funds criteria as outlined in the SCFD statute and defined by the SCFD Board. (see page 6)  If collaboration is a part of your proposal, please describe how you chose your collaboration partners.

C. How will these funds support your organization’s goals? Will these funds enhance service to and impact the public?  Do you have projected attendance numbers? 

D. If this is a continuation of an established program, what have you learned and in what ways will the program be different or better? 

E. How do you propose to evaluate this program? What results do you expect?

2009 Distribution Final Reports – (also within Attachment #2) Important Information:
Please verify with your financial officer the distribution amounts that you report below.  Do not use the amounts from your 2009 certification report. Certification reports have budgeted or projected distribution numbers. This report should reflect actual funds received which differ from budgeted numbers.

2009 Formula Funds Report

Provide information on each of the following items: 

A. Financial report on 2009 actual formula funds used
B. Summarize the general use of funds and the major accomplishments of 2009. Were the funds used to implement the proposal described in the previous year’s request? Report on the results. Did the organization experience any significant (positive or negative) changes in the following areas?
· Mission

· Financial position

· Leadership/Organizational structure

· Fundraising/Resource Development

· Attendance/Audience Development

 
If so, please explain.

2009 Discretionary Funds Report

Provide the following: 

A. Financial report on 2009 actual discretionary funds received.

B. Provide a narrative of how the statutory discretionary criteria were met, the impact of the funding on the public, and on future programs if applicable. Outline any new or enhanced programs (with accompanying dollar amounts) since the previous year and describe changes from the original proposal.  Please provide attendance numbers if appropriate and share points learned from internal evaluations.
C. Are there any wonderful stories you would like to share of how your organization affected an individual or community?  If so, please insert into the document a summary, pictures, and letters from teachers, students or visitors that would relate the experience. 

Definitions for Discretionary Funds Statutory Criteria

REGIONAL IMPACT:

The proposed use of discretionary funds supports a program or other institutional activity which is likely to attract attendees from the greater metropolitan area or from areas beyond the metropolitan area. Funds can also be used to enhance the reputation of the institution either nationally, within the western United States or among other, similar institutions.

QUALITY

Discretionary funds should be used in a manner that demonstrates high standards of excellence.

ACCESSIBILITY

The proposed use of discretionary funds either will enhance the institution's ability to attract non-traditional attendees to existing or new activities in a manner that enables the institution to offer a quality learning environment or will permit the institution to diversify its board, staff and volunteers.

NEED

The proposed use of discretionary funds meets an institutional or community need, consistent with the institution's long range, strategic plan that presently is not being met or cannot otherwise be met entirely by the use of formula funds or other resources available to the institution.

COLLABORATION

Discretionary funds will be used in a manner that involves the resources of other institutions and organizations either from within or outside of the SCFD (emphasis being given to organizations within the SCFD) so that the product produced from the combined resources will be superior to a single-institution product.  Collaborations may take a variety of forms, including shared administrative resources, marketing, joint productions or programs, combined financial contributions or similar activities. When reporting attendance numbers and financial information regarding collaboration between two or more SCFD funded organizations, a written agreement between the organizations should address how and by which entity these figures will be reported.  
INNOVATION

The discretionary funds will be used to fund, in whole or in part, programs, administrative activities or other projects which are new to the institution, new to comparable institutions or otherwise deemed by the institution to be on the "cutting edge" of programming or other activities.  The fact that there is risk inherent with such program or activity will not disqualify the proposal.

ENHANCEMENT

The proposed use of discretionary funds, when applied to an existing program or activity, makes such program or activity more exciting in terms of quality, accessibility or the needs of either the community or the institution.
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