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2010 Tier II Distribution and Certification Report

 Submit this report on One CD or One Flash Drive Only

Submittal must be received at SCFD prior to  
5:00 p.m.  Monday, July 12, 2010

 CONTACT INFORMATION 

Organization Name



Website 



 


Address





City 
       Zip

County

  
Phone 

Contact Person, Title* 



Phone 


Email address
2010 Formula and Discretionary Funding Distribution Request Summary 
	 2010 Formula Funds Request Summary 
 (list budget headings and/or program titles  for each summary - insert rows as needed)
	BUDGET AMOUNT
	Funds Used By Date ** (mm/dd/yy)

	
	
	

	
	
	

	
	
	

	Total Formula Funds Budgeted
	
	

	2010 Discretionary Funds Request Summary   
	BUDGET AMOUNT 
	Funds Used By Date ** (mm/dd/yy)

	                                                               SCC membership (include type) 
	
	

	
	
	

	
	
	

	Total Discretionary Funds Budgeted
	
	

	Total Formula and Distribution Funds Requested for 2010 
	
	


*Contact person will be notified to confirm bank routing ten days prior to distributions. It is the organization’s responsibility to update SCFD with correct contact and routing information.
  Failure to issue timely updates may result in late distributions. **Funds Used By Dates can be organization’s fiscal year end or last day of fourth quarter of SCFD distribution for given year, 
  or earlier. 
  2009  Formula and Discretionary Funds Distribution Final Report Summary
	2009 Formula Funds Final Report 

 (list financial reporting headings and/or program titles  for each summary - insert rows as needed)
	 ACTUAL AMOUNT
	Funds Used By Date ** (mm/dd/yy)

	
	
	

	
	
	

	
	
	

	Total Formula Funds Received
	
	

	2009 Discretionary Funds Final Report   
	ACTUAL AMOUNT 
	Funds Used By Date ** (mm/dd/yy)

	                                                                 SCC membership (include type)
	
	

	
	
	

	
	
	

	Total Discretionary Funds Received 
	
	

	Total Formula and Distribution Funds Received 2009 
	
	


The digital signature inserted here authorizes the Tier II Certification funds request for distribution year 2010 and confirms that an organization’s senior 
executive will be present before the SCFD Board of Directors at the annual Tier II BOD meeting(s) and that SCFD will be notified immediately of any significant financial, programmatic, budgetary or other material change. 

	
	

	Digital Signature of Authorizing Official and Title
	               Date 


2010 Tier II Distribution and Certification Report

 Submit this report on One CD or One Flash Drive Only*
Submittal must be received at SCFD prior to 5:00 p.m.  Monday, July 12, 2010
Submit your report using one CD or flash drive containing three folders organized with all components in Portable Document Format (PDF)  and grouped as listed: 
Folder  1: 
Organizational Overview containing these items   

 FORMCHECKBOX 
 A. Application and Checklist (page 1 and 2 of Certification report form)
 FORMCHECKBOX 
 B. One Page Executive Summary

 FORMCHECKBOX 
 C. Board List
 FORMCHECKBOX 
 D. Executive and Managerial Staff List
 FORMCHECKBOX 
 E. 2010 fiscal year budget
 FORMCHECKBOX 
 F. Organizational overview narrative  
 FORMCHECKBOX 
 G. 2010 Programs List and descriptions
 FORMCHECKBOX 
 H. SCFD acknowledgements and samples of collateral materials
Folder 2: 
2010 Formula Funds and Discretionary Funds Request containing these items  
 FORMCHECKBOX 
 A. 2010 Formula funds budget and brief narrative on Formula funds request 
 FORMCHECKBOX 
 B. 2010 Discretionary funds budget and brief narrative on Discretionary funds request  

Folder 3:
 2009 Final Report on use of Formula and Discretionary funds distributions
 FORMCHECKBOX 
 A. Financial report and brief narrative on actual 2009 Formula funds usage  
 FORMCHECKBOX 
 B. Financial report and brief narrative on actual 2009 Discretionary funds usage  
*New this cycle, organizations no longer provide paper reports. SCFD staff will provide SCFD Board of Directors with electronic reports. Provide one CD or one flash drive only. Thank you! 
INSTRUCTIONS for preparing 2010 Tier II Distribution and Certification Report
Organizational Overview – Prepare Folder 1 and include items A-H each saved to PDF format 
A. Complete the cover page contact information and distribution tables. Also confirm items by using the above checklist.
B. One-page Executive Summary of organization's successes and plans for continuing them; and challenges and plans to address them; 
C. List of Organization’s Board of Trustees or Directors. Include a brief statement of each person’s relevant expertise. 
D. List of executive and managerial staff, titles and contact information (including phone and email)
E. Fiscal Year 2010 budget
F. Overview narrative - include organization mission, brief history, how the organization is inclusive of the diverse community at large and broad organizational plans which are not addressed in the Executive Summary or in the 2010 Formula and/or Discretionary funding requests or the 2009 Final Report narratives. 
G. List of 2010 programs with descriptions
H. The SCFD Board of Directors is interested in increasing public awareness of the magnitude of support that SCFD public dollars contribute to the vibrant cultural community in the seven county region. For this reason, funded organizations are required to display the SCFD logo on all collateral materials and acknowledge the SCFD as a donor in the same manner and locations that other donors are recognized. Please provide a few samples of scanned or electronic versions of collateral materials in which you acknowledge the public support you receive through SCFD. Remember all items are to be submitted as PDFs.
INSTRUCTIONS for preparing 2010 Tier II Distribution and Certification Report continued
2010 Formula and Discretionary Funds Request   
The SCFD statute allows Formula Funds to be used for annual operating expenses.  Annual operating expenses are expenditures for all purposes except capital construction, endowment, and payment of debt principal or interest, consistent with the organization’s exempt purpose. 
The statute allows Discretionary Funding of up to five percent of tax revenues to be distributed by the SCFD Board of Directors to qualifying scientific and cultural facilities based upon one or more of the following factors: regional impact, accessibility, quality, need, enhanced or innovative programs, and collaboration with other qualifying scientific and cultural organizations. 
Here is a link to the SCFD website page on the governing Statute: http://www.scfd.org/?page=about&sub=2
Prepare Folder 2 and include items A and B, each saved to PDF format
A. 2010 Formula Funds Budget and Narrative 

· Preface a narrative with a Formula Funds budget annotated to show the use of the funds
· Narrative should briefly describe:

(1) The general use of the formula funds as demonstrated in the budget and 2010 program list you provide.

(2) How organizational structure and programs improved or changed since the previous year.

(3) How the funding will assist the organization to enhance its service to the public.
Annotations
B. 2010 Discretionary Funds Budget and Narrative 

· Preface a narrative with a discretionary budget annotated to show the use of the discretionary funds 
· Include a line item for the SCC membership contribution in the discretionary budget
· Narrative should answer the following questions for each budgeted item except do not include a narrative for the SCC contribution (SCC leadership will submit this for all members.)
(1) How will funds be used? 

(2) How will they support your organization’s goals?
(3) How will this request impact the public?
(4) What are projected attendance numbers?
(5) How does the proposal satisfy the discretionary funds criteria as outlined in the SCFD statute and defined by the SCFD Board as provided in the paragraph text above? 
(6) If your proposal includes collaboration, please describe how partners were selected.
(7) How do you propose to evaluate this program? What results do you expect?
(8) If these are reoccurring programs, what was learned and in what ways will the program improve?
__________________________________________________________________________________________________

 2009 Final Report for Formula and Discretionary Distributions-Prepare Folder 3 include items A and B as PDFs  
A. 2009 Formula Funds Final Report

· Preface a narrative with a financial report on 2009 actual formula funds used. 
· Write an accompanying narrative to briefly summarize the organization’s major accomplishments for 2009. Describe the general use of the funds and if they were used to implement the proposal described in the previous year’s request and/or if new programs were instituted. Report on the results of your proposal. Include if the organization experienced any significant change (positive or negative) in the following five areas with explanations. 
· financial position
· leadership/organizational structure
· fundraising/resource development
· attendance/audience development
· other areas of change

B. 2009 Discretionary Funding Final Report
· Preface a narrative with a brief financial report on 2009 actual discretionary funding used.

· Write an accompanying narrative of how one or more of the discretionary criteria (see definitions below) were met: 

· Address the impact of the funding on the public, and the impact on future programs  
· Please provide attendance numbers if practicable. 
· Describe any changes from the original proposal.
· Is there a wonderful story or patron letter or email you would like to share of how your organization affected an individual or community?  If so, you may attach a page with text/images to relate the experience.
Definitions for Discretionary Funding Statutory Criteria 
REGIONAL IMPACT:  The proposed use of discretionary funds supports a program or other institutional activity which is likely to attract attendees from the greater metropolitan area or from areas beyond the metropolitan area. Funds can also be used to enhance the reputation of the institution either nationally, within the western United States or among other, similar institutions.

ACCESSIBILITY: The proposed use of discretionary funds either will enhance the institution's ability to attract non-traditional attendees to existing or new activities in a manner that enables the institution to offer a quality learning environment or will permit the institution to diversify its board, staff and volunteers.

QUALITY: Discretionary funds should be used in a manner that demonstrates high standards of excellence.

NEED: The proposed use of discretionary funds meets an institutional or community need, consistent with the institution's long range, strategic plan that presently is not being met or cannot otherwise be met entirely by the use of formula funds or other resources available to the institution.
ENHANCEMENT: The proposed use of discretionary funds, when applied to an existing program or activity, makes such program or activity more exciting in terms of quality, accessibility or the needs of either the community or the institution.

INNOVATION: The discretionary funds will be used to fund, in whole or in part, programs, administrative activities or other projects which are new to the institution, new to comparable institutions or otherwise deemed by the institution to be on the "cutting edge" of programming or other activities.  The fact that there is risk inherent with such program or activity will not disqualify the proposal.

COLLABORATION: Discretionary funds will be used in a manner that involves the resources of other institutions and organizations either from within or without the SCFD (emphasis being given to organizations within the SCFD) so that the product produced from the combined resources will be superior to a single-institution product.  Collaborations may take a variety of forms, including shared administrative resources, marketing, joint productions or programs, combined financial contributions or similar activities. When reporting attendance numbers and financial information regarding a collaboration between two or more SCFD funded organizations, an agreement needs to be made between the organizations regarding how these figures will be reported.  Tier II organizations must use the Joint Venture Form when reporting this information. 
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